	Leave
	Act
	Leave Entitlement
	Notes

	Annual Leave


	The Organisation of Working Time Act – 1997

	(a)*4 working weeks in a leave year in which he or she works at least 1,365 hours

(b)One third of a working week for each month in the leave year in which he or she works at least 117 hours

(c) Eight percent of the hours he or she works in a leave year (subject to a max of four working weeks.
	(a)*Unless it is a leave year where he or she changes employment

If more than one method is applicable the employee is entitled to whichever method provides the greater entitlement.

	Carers Leave
	Carers Leave Act  - 2001
	13 – 104 weeks subject to continuous employment of 12 months
	See Carers Leave Act 2001 for further details

	Adoptive Leave
	Adoptive Leave Acts, 1995 - 2005
	24 consecutive weeks leave and additional adoptive leave of 19 consecutive weeks after adoptive leave ends.
	Applies to a mother only accept in the case where the father is the sole adopter.

	Force Majeure Leave
	Parental Leave Acts 1998 and 2006
	5 days maximum in a 36 month period or 3 days in a 12 month period.

	Maternity Leave
	Maternity Protection Acts 1994

And 2004
	26 weeks, 2 of which must be taken no later than 2 weeks before the week of confinement.
A further 16 weeks unpaid leave can be obtained.

Paid time off for one anti natal and one post natal class.

	Public Holidays

The Organisation of Working Time Act 1997 

Employees other than part - time are entitled to the 9 public holidays in the year. 

Part - time employees must have worked at least 40 hours in the five weeks ending on the day before the public holiday to qualify for the public holiday benefit.
· New Year’s Day (1 January)

· St. Patrick’s Day

· Easter Monday

· First Monday in May

· First Monday in June

· First Monday in August

· Last Monday in October

· Christmas Day (25th  December)

· St. Stephen’s Day
In a case where the employee is required to work on a public holiday,
he / she is entitled to whichever of the following the employer determines in respect of a public holiday:

a) a paid day off on that day;

b) a paid day off within a month of that day;

c) an additional day of annual leave;

d) an additional day’s pay.


	Young Persons

The Protection of Young Persons (Employment) Act – 1996

The Act prohibits a child*(under the age of 16) from employment however employers can employ 14 or 15 year olds under the following circumstances: during the school holidays, part-time during the school term (over 15 years only and only for up to 8 hours), as part of an approved work experience or education programme where the work is not harmful to their safety, health, or development.
Young persons* (*reached age of 16 but not yet 18) are prohibited from working more than 8 hours in any day or 40 hours in any week. Employment of persons under the age of 18 for late night work is also prohibited.


	Contracts of Employment

The Terms of Employment (Information) Acts, 1994 – 2001. 

Provide employees with a statement of their terms and conditions of employment within two months of commencement of that employment. 

Contracts of employment can be written or verbally agreed between the employer and employee.
A contract exists when an employee receives a wage or salary from an employer. 


	Recruitment and Equality
The Employment Equality Act, 1998 
Discrimination provides that there cannot be less favourable treatment in the recruitment and employment of employees on the “Nine grounds of Discrimination”:Gender; Marital status; Family status; Sexual orientation; Religion; Age; Disability; Race; Membership of the Travelling Community. 
Questions to avoid in interviews:

Childminding arrangements

Ability of age

Religious views or place of worship

Ask candidates in the interview if there is anything else they wish to add to the interview or say to their perspective employer.

	Redundancy

Redundancy Payments Acts 1967 - 2007

What is ‘Redundancy’?

Redundancy occurs where ( a ) the employer has ceased, or intends to cease, to carry on the business for the purposes  or place of which the employee was employed by him or (b)the employer had reduce his or her workforce or ( c ) the particular work carried out by the employee was no longer required.
Statutory Redundancy Entitlement.  Who is Entitled?
· Employees who have worked continuously for the employer for no less than 2 years (104 weeks)

· Employees aged 16 or older
· Employees who have paid P.R.S.I contributions, which are insurable for all social welfare benefits.
Redundancy Payment. If eligible, employees are entitled to;
· Two weeks pay for each year of reckonable* or continuous service. If employed for part of a year entitlement is calculated at two weeks multiplied by the part of the year they worked.

· A bonus week’s pay

· ‘Reasonable Paid Time off’. That is paid time off to seek new work or arrange training in the 2 weeks prior to the date of dismissal.
· Notice – at least two weeks notice. 
*Reckonable service is service EXCLUDING ordinary sick leave over and above 26 weeks, and, or, occupational injury over and above 52 weeks. 
Note: The weekly amount for a statutory redundancy payment is capped at €600.
A redundancy calculator and redundancy forms are available on the Department of Enterprise, Trade, and Employment’s website www.entemp.ie

	MINIMUM NOTICE

Minimum Notice & Terms of Employment Acts 1973, Terms of Employment (Information) Acts 1994 - 2001

Notice to be given in the case of termination of employment

Employees:
· One week; unless otherwise set out in the employment contract.

· If the contract states a specific notice period, that period must be greater than the statutory minimum notice of one week.

Employers:
Length of Service                   Minimum Notice

13 weeks – 2 years                  one week

2 years – 5 years                      two weeks

5 years – 10 years                    four weeks

10 years – 15 years                  six weeks


	Record Keeping 

The Organisation of Working Time Act 1997 

Employee details to have on record: 

· Hours and dates worked, holidays, and public holiday entitlements. If no clocking system is in place, OWT1 forms must be kept.

Further records to be kept can be found in The Organisation of Working Time Act 1997 


This wall chart is intended for information purposes only.
This is not a legal document.

While every care was taken with this document, no liabilty is accepted for error or omission.
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	Rests and Breaks
The Organisation of Working Time Act 1997
Rests and break entitlements for employees;
· A daily break of 11 consecutive hours – not less than 11 consecutive hours in each period of 24 hours during which he or she works for his or her employer.

· A weekly rest period of 24 consecutive hours per seven days, following a daily rest period 

· A 15-minute break if working 4.5 hours. 

· A 30-minute break if working six hours. 
Maximum hours of work for night workers engaged in work involving special hazards or a heavy physical or mental strain – an absolute limit of eight.
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